...each receipt numbered and the number
correlates to the number in your book-keeping
system (on MyCake this number is generated
automatically every time you enter a receipt)

- a full set of bank account statements

... where you've checked that all invoices issued
have been paid

... hoting the payment date either on the invoice
(hard copy) or on your accounting system (on
MyCake you can note the payment date)

- if you are VAT registered a copy of all your VAT
returns

- a list of all invoices issued (if you're using
MyCake, Quickbooks or similar they can take this
from the electronic file, you dont need to print it)
- If the accountant is doing your personal tax
return then theyll also want a set of your personal
bank account statements, any savings, pension or
investment contributions and any other income
e.g. from renting out a house or a room in a
house

You should provide all the paper in a well ordered
file with each section in chronological order. Do
separate out each bank account, set of credit card
statements etc ... prevent your accountant for
searching for needles in haystacks (expensive

Banking and
Accounting for
Creative
Entrepreneurs

Sarah Thelwall
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1. Do I need a Business Bank Account?
(what are the pros & cons)

There comes a point where doing business
through your personal account is just too messy.
You risk not knowing whether the money in there
is really yours (or owed to suppliers, the VAT man
or the tax man etc). The question is when do YOU
reach this point?

Here are a few suggestions:

- If you have either regular outgoings or
incomings or lumps of money you need to be able
to see and account for in the business it becomes
easier if these are on a separate (business
statement).

- If you want to match up expenses against bank
statements this is more easily done separately

- If you're going to pay tax on income as a
self-employed person youll have a clearer idea of
where youre at with a business account

- If you want to put money aside for tax, VAT,
capital costs etc then you should consider a
business instant access savings account as well as
a business account

- If you receive money from abroad perhaps youd
rather not give out personal bank account details
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2. What can I expect from my
bank/accountant & how should I choose?

Ok, lets keep these separate; banks first.

2A. Banks:

The cynical answer is 'not much'. At the moment
very few bank managers or retail banking client
account managers have much knowledge of the
Creative Industries and fewer still are in a
position to give truly useful advice to these kinds
of entrepreneurs.

Here's how to find the needle in the haystack:

- ask around amongst other creatives ... see if
there is anyone locally who has a good bank
manager

- ask your accountant, lawyer or any other
professional working in your area in the Creative
Industries to see if their networks shed any light
on the issue

- check with your local Business Link or APD
Network member

- if you don't need to see someone too often Andy
Reeves at the Chichester Branch of the Royal
Bank of Scotland is MyCakes banker and is
superb.
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You may find that the first year with an 12 11

accountant is more expensive than following
years as there will be a degree of set up on both
sides. However you should expect an estimate of
cost before they undertake the work.

You may choose to authorise the accountant to be
the point of contact with the Inland Revenue. The
advantage of this is the that the tax office can see
that you are using an accountant and may have a
higher degree of faith in the accuracy of the
return (no promises here!). If you do this then
when the accountant returns your accounts to you
for you to sign off (ultimately the accuracy of the
accounts is your responsibility not theirs) then
they'll send over your tax return for you to sign
also.

If you go down this path it is reasonable to expect
that if youve submitted your accounts to your
accountant in a timely fashion that they'll meet
the submission deadlines with the Inland
Revenue.
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In summary you want:

- good rapport ... someone who's interested in
your business

- someone with a knowledge of the Creative
Industries

- someone with experience of working with small
businesses

- someone you can pick up the phone to for
advice ... expect to have their email address,
direct line and perhaps mobile humber

If you have a good bank manager we'd love to
hear about it because wed like to be able to point
people to the best ones around the country.
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